
VoiceThread Guide for Staff 
VoiceThread (VT) is described as follows: 

Create and share dynamic conversations around documents, pictures, presentations, audio and video -- basically 

anything there is to talk about. You can talk, type, and draw right on the screen. 

On the VoiceThread site you will find further resources: 

• VT in Moodle – instructors: https://voicethread.com/howto/moodle/ 

• VT in Moodle – Student guides for submitting an Assignment in VoiceThread: 
https://voicethread.com/howto/moodle-2/ 

Easy steps for two basics uses 
The following two types of VTs are going to be the most commonly used by convenors. 

1. ‘Individual’ VT: Non-graded activity  

Display any VoiceThread you have created. When students click on the link, they’ll see just this one 
VoiceThread and can interact in that space. 

This option is the best way to create a VoiceThread discussion board or lecture. Students will not need to 
look through a collection of VoiceThreads to find the correct one; they will be taken straight to it. 

2. ‘Comment’ Assignment: Graded activity  

Create a graded assignment for students where you require them to comment on a VoiceThread you’ve 

created.  

Once you have selected this assignment type you’ll be walked through the steps to complete the setup 

process. You can include a description for your assignment, select a VoiceThread you’ve created for the 

‘Comment’ Assignment, decide whether students are allowed to resubmit their assignments or if the first 

submission is final, and even require a specific number of comments for the ‘Comment’ Assignment. 

When you’re ready to grade a VoiceThread assignment, simply return to your course and click on the 

VoiceThread link again. This will display the grader and all grades entered will be transferred into the 

Gradebook in iLearn. 

NOTE:  You may like to create some VoiceThread instances in your iLearn sandbox so that you can 

experiment and test this out with colleagues. 

It is recommended to use a headset for best quality of audio recording. 

 

 

Two VT Activity Types are shown below: 

NOTE:  There is also a ‘Create VT Assignment’ which you could consider for student presentations. 

1. Individual VT:  Choose Individual VT  

2. Comment Assignment: Choose Assignment Builder >> Submit a Comment 

https://voicethread.com/howto/moodle/
https://voicethread.com/howto/moodle-2/


 

Assignment Builder gives the following options: 

 

 

 

 

 

 

 

 

 

 

1. Individual VT:   

Instances will appear as follows.  

 

Edit the title of this link in the usual way, with editing turned on.  

 

You’ll now need to decide what you want students to see when they click on this link.  



Start by clicking on the link you’ve just created. This will show you the VoiceThread Setup page, where you can select 

the option that best fits your needs. These options are detailed below. 

Select Individual VT. 

 

You will then see this screen… 

 

Click Create new VoiceThread. 

You will then see this screen… 

 

 
Click to search for media or drag and drop your file into this screen. 
 
For a basic activity drop an image file.  
 

You will then see this screen… 

 

Complete the above (this is the title that will show in VT) and click Playback Options. Default settings show as… 



 

Note:  Enable comment moderation. Ticking this makes student posts private between teacher and student. 

For this example I have set the following. You can leave the comment methods as default but telephone is only 

available in the US. You can set other options as you wish. 

                    Click Save. 

You will then see this screen… 

 

Click Share with Class and this finalizes the process and locks in the activity type. 



If you would like to add an Introductory comment (this is recommended but not essential to the running of the VT) 

you can either do this here or after you share.  

[If you add your comment here you can access ‘share’ via the top left drop-down menu] 

 

To leave a comment click the plus sign (bottom centre) to expand the comment tools. 

Click the microphone to leave an audio comment, or camera to leave a video comment. 

Note: if it is not essential for students to leave a video comment it may improve playback if this option was disabled 

for students. 

 

A Flash message will pop up. Click Allow. 

 

 

 

You will then get a 4 second count down and the recording will start. 

 

Record your message and then click Stop Recording. Play back to check. Cancel and redo or Save to post this to the 

VT. 



 

You also have pencil tools for annotation. Click the pencil to show the full set. You can use these to draw on the 

image. Students will also have this feature. It defaults to what is called Fade. This means that annotations will 

gradually fade while you continue speaking so you can move on to a fresh notation. Click Fade to toggle this off. 

 

Once you click Save you will see your posting on the left side. 

 

2. Comment Assignment: 

As above but on this screen choose Assignment Builder  



 

Special Note: if for some reason the Assignment Builder option is not displaying for you then go into the iLearn 

settings for this link and under Privacy tick the checkbox to accept grades. 

And choose Submit a Comment. 

 

Here you create a VoiceThread or select from one you have already made. 

For this (Pineapple example) I have set as follows… 

 

 

 

Click Create assignment to finalise.  



 

Before now you have been making the media. Now you set the assignment settings. 

 

Add description if required. This will display for student at top left side. 

Set number of comments required.  

Double check what has been ticked at bottom right to make sure this is what you want. 

Click Create Assignment. 

You can always go back in and add an introductory comment or instruction posting. 

The following shows the commenting that I set to allow… 

 

Student 6 sees this, records comment, saves, and clicks Submit Assignment. 



 

Teacher then sees … 

 

Click student 6 name. Expands to show as follows and you can play posting.  

 

Marks are out of 100. Add mark and click Enter. 



 

 


